Date: [Insert Date]

To: [Employee Name]
[Job Title]
[Department]

Subject: Recognition of Patent Achievement and Innovation Award
Dear [Employee Name],

We are pleased to formally congratulate you on the successful filing and approval of the patent
titled: "[Insert Patent Name/Title]" (Patent No: [Insert Number]).

This achievement represents a significant contribution to [Company Name]'s intellectual
property portfolio and demonstrates your exceptional creativity and commitment to technical
excellence. Your dedication to solving complex challenges is a driving force behind our
competitive advantage in the industry.

In recognition of this accomplishment, the company is pleased to present you with an Innovation
Award in the amount of [Insert Amount/Type of Reward]. This will be processed in the
upcoming [Pay Period/Cycle].

We value your ingenuity and look forward to your future contributions to our research and
development efforts. Thank you for your hard work and for embodying the spirit of innovation at
[Company Name].

Sincerely,

[Signature]

[Name of Manager/Executive]
[Title]

[Company Name]



