[Your Name]

[Your Job Title]

[Your Company Name]
[Date]

[Recipient Name]
[Recipient Job Title]
[Recipient Company Name]

Subject: Technical Skills Assessment Recommendation for [Candidate Name]
Dear [Recipient Name],

I am writing to formally recommend [Candidate Name] for a position involving the
implementation and management of Time and Attendance software. Having worked closely with
[Candidate Name] during [Project/Time Period], I can attest to their exceptional technical
proficiency in this specialized field.

[Candidate Name] has demonstrated advanced skills in the following areas:

o System Integration: Seamlessly connecting timekeeping modules with existing Payroll
and HRIS platforms.

e Hardware Configuration: Installing and troubleshooting biometric terminals, RFID
scanners, and mobile geofencing tools.

o  Workflow Automation: Developing complex overtime rules, shift differentials, and
compliance-based scheduling logic.

o Data Analysis: Utilizing SQL or built-in reporting tools to audit attendance records and
identify labor cost trends.

Beyond technical aptitude, [Candidate Name] excels at translating complex labor laws and
organizational policies into software configurations. Their ability to ensure system accuracy
while maintaining a user-friendly interface for employees is a significant asset.

I highly recommend [Candidate Name] for any role requiring deep technical knowledge of Time
and Attendance systems. Please feel free to contact me at [ Your Phone Number] or [Your Email
Address] if you require further information.

Sincerely,

[Your Signature]

[Your Printed Name]



