[Your Name]

[Your Title]

[Your Organization]
[Date]

[Award Committee Name]
[Organization Name]

Dear Members of the Selection Committee,

I am writing to formally recommend [Candidate Name] for the [Name of the Award]. As [Your
Relationship to Candidate], I have witnessed firsthand their exceptional contributions to the field
of Learning and Development.

[Candidate Name] has demonstrated outstanding expertise in designing and implementing
educational programs that have significantly impacted our organization. One notable
achievement includes [Describe a specific project or initiative], which resulted in [Mention a
specific outcome or metric].

Beyond technical skills, [Candidate Name] excels in identifying performance gaps and creating
innovative solutions that foster a culture of continuous improvement. Their ability to engage
stakeholders and adapt to evolving business needs sets them apart as a leader in the L&D
community.

I am confident that [Candidate Name] embodies the excellence this award seeks to recognize.
Please feel free to contact me if you require any further information.

Sincerely,
[Your Signature]
[Your Printed Name]

[Your Email Address]
[Your Phone Number]



