[Your Name]
[Your Job Title]
[Your Department]
[Date]

[Recipient Name]
[Recipient Job Title]
[Company Name]

Subject: Recommendation for Appointment to the Legal and HR Compliance Task Force
Dear [Recipient Name],

I am writing to formally recommend [Candidate Name] for a position on the Legal and Human
Resources Compliance Task Force. Having worked closely with [Candidate Name] in the
[Department Name] department for [Number] years, I am confident that their expertise will be a
significant asset to this initiative.

[Candidate Name] possesses a deep understanding of current labor laws, workplace safety
regulations, and corporate governance standards. During their tenure, they have successfully
managed [mention a specific project or achievement related to compliance, e.g., internal audits
or policy development], demonstrating an exceptional eye for detail and a commitment to ethical
standards.

I believe [Candidate Name] will contribute effectively to the task force's mission of mitigating
legal risks and ensuring our HR practices remain fully compliant with evolving legislative
requirements. Their ability to bridge the gap between complex legal language and practical HR
application is exactly what this team requires.

Thank you for considering this recommendation. I am available to discuss [Candidate Name]'s
qualifications further at your convenience.

Sincerely,
[Your Signature]

[Your Printed Name]



