[Your Name]

[Your Rank/Service Branch]
[Your Phone Number]

[Your Email Address]

[Your LinkedIn Profile URL]

[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

RE: Chief Human Resources Officer Application - [ Your Name]
Dear [Recipient Name],

As I complete my distinguished career in the [Branch of Service] and transition to the private
sector, I am writing to express my strong interest in the Chief Human Resources Officer position
at [Company Name]. With over [Number] years of experience leading human capital strategy,
large-scale organizational development, and personnel operations for units of up to [Number]
personnel, I offer a unique perspective on global talent management and operational excellence.

Throughout my military tenure, I have specialized in aligning human resources initiatives with
complex mission objectives. My background includes:

o Strategic Workforce Planning: Managed the lifecycle and professional development of
a diverse workforce, ensuring 100% mission readiness across multi-functional teams.

e Organizational Culture & Resilience: Spearheaded initiatives to improve retention,
equity, and mental health resources, resulting in a [Percentage]% increase in unit
cohesion and morale.

o Change Management: Directed large-scale restructuring projects and digital
transformations of HR information systems under high-pressure, global constraints.

o Leadership Development: Designed and executed comprehensive leadership training
programs for senior officers and civilian personnel, cultivating a pipeline of future
executives.

I am particularly drawn to [Company Name] because of your commitment to [mention a specific
company value or recent HR achievement]. My military background has instilled in me a
disciplined approach to ethics, a high degree of adaptability, and a commitment to people-first
leadership-qualities that are essential for a CHRO navigating today's evolving labor market.

I am eager to discuss how my strategic HR expertise and leadership experience can contribute to
the continued growth and organizational health of [Company Name]. Thank you for your time
and for your consideration of my military service.



Sincerely,
[Your Signature]

[Your Printed Name]



