
[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

Dear [Client Name], 

It was a pleasure speaking with you regarding your plans to transition into a smaller, more 

manageable home. Downsizing is a significant milestone, and having a clear strategy is the key 

to a stress-free move. 

Based on our discussion, here is the proposed strategy to get you from your current residence to 

your new home: 

• Home Valuation & Equity Analysis: We will determine the current market value of 

your home to establish your purchasing power for the next property. 

• Decluttering & Staging: I will provide a room-by-room guide to help you decide what 

to keep, sell, or donate, ensuring your home shows beautifully to potential buyers. 

• The "Buy vs. Sell" Timeline: We will coordinate the dates to ensure you only move 

once. We can explore options like a "rent-back" agreement or a home sale contingency. 

• Targeted Search: We will identify your "must-haves" for the new home-such as single-

level living or low-maintenance communities-and begin viewing properties that fit your 

lifestyle. 

My goal is to handle the complexities of the real estate market so you can focus on your next 

chapter. I have a network of trusted professionals, including organizers and movers, ready to 

assist us. 

I will follow up with you on [Day of Week] to discuss the next steps. In the meantime, please 

feel free to contact me at [Phone Number] if you have any questions. 

Best regards, 

[Your Name] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address]  


