
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name/Client Name] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Preparing Your Credit Score for Mortgage Approval 

Dear [Recipient Name], 

As you prepare to apply for a mortgage, your credit score is one of the most important factors in 

determining your eligibility and interest rate. To ensure you are in the best position for approval, 

please review the following steps to optimize your credit profile: 

• Review Your Credit Report: Obtain a copy of your credit report from all three major 

bureaus (Equifax, Experian, and TransUnion) to check for errors or fraudulent activity. 

• Pay Down Outstanding Balances: Aim to keep your credit utilization ratio below 30%. 

Reducing high credit card balances can lead to a significant score increase. 

• Avoid New Credit Inquiries: Do not open new credit cards or take out auto loans until 

your mortgage process is complete, as new inquiries can lower your score. 

• Maintain On-Time Payments: Ensure every bill is paid on or before the due date. Even 

one late payment can negatively impact your approval chances. 

• Keep Old Accounts Open: The length of your credit history matters. Avoid closing 

older accounts, even if you are not using them. 

Taking these steps now will help streamline the underwriting process and potentially save you 

thousands of dollars over the life of your loan. 

If you have questions regarding your specific credit situation, please feel free to reach out. 

Sincerely, 

[Your Signature/Name] 

[Your Job Title/Company] 


