[Date]

[Recipient Name]
[Recipient Address]
[City, State, Zip Code]

Subject: Update Regarding Recent Market Changes
Dear [Recipient Name],

We are writing to provide you with an update regarding recent shifts in the market and how they
may impact our ongoing operations and services.

As you may be aware, the industry is currently experiencing [mention specific change, e.g.,
economic fluctuations, supply chain shifts, or regulatory updates]. These changes have resulted
in [mention specific impact, e.g., adjusted pricing, longer lead times, or new procedural
requirements].

Our priority remains providing you with high-quality service. To adapt to these market
conditions, we are implementing the following measures:

e [Measure 1]

e [Measure 2]

e [Measure 3]
We value your partnership and are committed to transparency as we navigate these changes
together. Our team is monitoring the situation closely and will provide further updates as

necessary.

If you have any questions regarding how these updates affect your specific account or orders,
please contact your account manager or our support team at [Phone Number/Email].

Thank you for your continued trust and business.
Sincerely,

[Your Name/Company Name]
[Your Title]



