[Your Name]

[Your Title/Company]
[Your Address]

[City, State, Zip Code]
[Date]

[Property Owner/Manager Name]
[Company Name]
[Address]
[City, State, Zip Code]
Re: Property Improvement Recommendations for [Property Address/Name]
Dear [Recipient Name],
After a recent assessment of the property located at [Property Address], I am writing to formally
recommend several improvements. These updates are intended to enhance the property's overall
value, ensure structural integrity, and improve the experience for current and future occupants.
Based on my evaluation, I suggest the following improvements:

e [Improvement 1]: [Brief description of the work and why it is necessary].

e [Improvement 2]: [Brief description of the work and why it is necessary].

e [Improvement 3]: [Brief description of the work and why it is necessary].
Implementing these changes will likely result in [Expected Benefit, e.g., increased rental income,
reduced maintenance costs, or improved safety]. I have attached a preliminary cost estimate and

a projected timeline for these projects for your review.

I would welcome the opportunity to discuss these recommendations with you in more detail.
Please let me know a convenient time for us to meet or speak via telephone.

Thank you for your time and consideration.
Sincerely,
[Your Signature]

[Your Printed Name]



