
Date: [Insert Date] 

To: [Recipient Name/Organization Name] 

From: [Your Full Name] 

Subject: URGENT: Request for Temporary Housing Assistance 

To Whom It May Concern, 

I am writing to formally request immediate assistance regarding urgent temporary housing. Due 

to unforeseen and emergency circumstances, I am required to relocate from my current residence 

at [Current Address] effective [Date of Displacement]. 

The reason for this urgent relocation is: [Briefly state reason, e.g., natural disaster, safety 

concerns, sudden eviction, or uninhabitable living conditions]. 

At this time, I do not have a secure place to stay and lack the immediate financial resources to 

secure private temporary accommodations. I am requesting assistance with: 

• Emergency shelter or hotel vouchers. 

• Temporary transitional housing. 

• Information on available local housing subsidies for displaced individuals. 

My household consists of [Number] adults and [Number] children. We also have [Number] pets 

(if applicable). My contact information is as follows: 

Phone: [Your Phone Number] 

Email: [Your Email Address] 

I have attached [List any supporting documents, e.g., notice to vacate, police report, or medical 

notes] to support this request. I am available to discuss my situation and provide further 

documentation immediately. 

Thank you for your prompt attention to this critical matter. I look forward to hearing from you 

regarding possible solutions. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


