
[Your Name] 

[Current Address] 

[Phone Number] 

[Email Address] 

[Date] 

To the Resident or Property Owner, 

I am writing to you because I am an executive relocating to the [City/Area Name] area for a new 

position with [Company Name]. I have spent considerable time exploring various 

neighborhoods, and I am particularly drawn to your community because of its [mention a 

specific feature, e.g., architecture, proximity to parks, or reputation]. 

I am currently looking for a residence to purchase or lease starting around [Month/Year]. While I 

am working with a real estate professional, I wanted to reach out directly to homeowners in this 

specific area to see if you, or perhaps a neighbor, might be considering selling or renting your 

property in the near future. 

If you have any interest in discussing the possibility of a private sale or lease, I would welcome 

the opportunity to speak with you. I am a highly motivated and qualified occupant, and I am 

prepared to move forward quickly for the right property. 

Please feel free to contact me at [Phone Number] or [Email Address] at your earliest 

convenience. Thank you for your time and for considering my inquiry. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


