
URGENT LEGAL MATTER: CEASE AND DESIST 

Date: [Insert Date] 

VIA [Insert Method of Delivery, e.g., Certified Mail / Email] 

TO: 

[Recipient Name] 

[Recipient Address] 

[Recipient Email] 

RE: Notice to Cease and Desist - Intellectual Property Infringement and Defamatory 

Statements 

Dear [Recipient Name], 

This law firm represents [Client Name] ("our Client") in matters regarding intellectual property 

and reputation management. It has come to our attention that you have engaged in activities that 

infringe upon our Client's intellectual property rights and constitute defamation under applicable 

law. 

1. Intellectual Property Infringement 

Our Client is the exclusive owner of the following intellectual property: [Description of 

Trademark, Copyrighted Work, or Patent]. It has been documented that you are using this 

property without authorization at [Location/URL]. This unauthorized use constitutes 

infringement and must stop immediately. 

2. Defamatory Statements 

Furthermore, you have published false and disparaging statements regarding our Client, 

specifically: [Insert Quote or Description of Defamatory Content] located at [Location/URL]. 

These statements are factually incorrect, have been made with malice or reckless disregard for 

the truth, and have caused significant damage to our Client's professional reputation and business 

interests. 

Demand for Immediate Action 

To avoid formal legal proceedings, we hereby demand that you perform the following actions by 

[Insert Deadline Date, e.g., 5:00 PM on Friday, Month Day, Year]: 

• Immediately cease and desist from any further use of our Client's intellectual property. 

• Permanently remove all infringing materials and defamatory statements from all 

websites, social media platforms, and physical locations under your control. 

• Issue a written retraction and apology in a format approved by our Client. 

• Provide written assurance to this office that you will refrain from such conduct in the 

future. 



Preservation of Evidence 

You are hereby instructed to preserve all records, emails, logs, and documents related to the 

aforementioned matters. Failure to preserve such evidence may result in legal sanctions for 

spoliation. 

This letter is formal notice to you. Our Client reserves all rights to seek monetary damages, 

injunctive relief, and legal fees should you fail to comply with these demands. This letter is 

written without prejudice to our Client's rights and remedies, all of which are expressly reserved. 

Govern yourself accordingly. 

Sincerely, 

[Attorney Name] 

[Law Firm Name] 

[Phone Number] 

[Email Address] 


