
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title/Department] 

[Company or Homeowners Association Name] 

[Address] 

[City, State, Zip Code] 

Subject: Request for Outdoor Landscape Fixtures and Patio Furniture Installation 

Dear [Recipient Name], 

I am writing to formally request approval for the purchase and installation of new outdoor 

landscape fixtures and patio furniture for the property located at [Property Address]. 

The proposed upgrades include the following items: 

• Landscape Fixtures: [List items, e.g., solar path lights, low-voltage spotlights, or 

decorative planters]. 

• Patio Furniture: [List items, e.g., a 5-piece dining set, outdoor sectional sofa, or sun 

umbrellas]. 

The purpose of these additions is to enhance the aesthetic appeal of the outdoor space and 

improve the functionality of the patio area for relaxation and hosting. All fixtures will be 

installed professionally and will comply with all local safety and design guidelines. 

Attached to this letter, please find the product specifications, color schemes, and a basic layout 

plan showing where the items will be placed. 

I look forward to your positive response regarding this request. Please let me know if you require 

any further information or a site visit. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


