
[Date] 

[Recipient Name] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code]  

RE: Preliminary Title Commitment 

Property Address: [Property Address] 

Escrow/File Number: [File Number] 

Dear [Recipient Name], 

Enclosed please find the Preliminary Title Commitment for the above-referenced property. 

Please review the document carefully, specifically Schedule B, which outlines the requirements 

that must be met prior to closing and the exceptions that will not be covered by the title insurance 

policy. 

If you have any questions or identify any discrepancies that need to be addressed, please contact 

our office as soon as possible to ensure a timely closing. 

Thank you for the opportunity to serve you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number]  


