[Your Name/Company Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]

[Date]

[Seller Name]
[Seller Address]
[City, State, Zip Code]

RE: Preliminary Title Report for Property: [Property Address]
Escrow/File Number: [Number]

Dear [Seller Name],

Enclosed please find the Preliminary Title Report regarding the sale of the above-referenced
property.

Please review this report carefully, specifically the "Exceptions" section. This section lists items
that the title insurance company will not cover, such as existing liens, mortgages, easements, or
property taxes.

As the seller, you are generally responsible for clearing any liens or encumbrances that are not
being assumed by the buyer. Please pay close attention to the following:

e Outstanding mortgages or deeds of trust.

o Unpaid property taxes or assessments.

e Judgments or tax liens against your name.

e Correct legal names and marital status of all owners.

If you identify any items that are incorrect or should have been removed, please contact me
immediately so we can resolve these issues before the scheduled closing date.

Sincerely,
[Your Signature]

[Your Printed Name]
[Your Title/Role]



