Date: [Date]

[Recipient Name]
[Recipient Address]
[City, State, Zip Code]

RE: Escrow Number: [Escrow Number]
Property Address: [Property Address]

Dear [Recipient Name],

Enclosed please find the Preliminary Title Report regarding the above-referenced
property/escrow. This report outlines the current status of the title and lists the items that must be
addressed prior to the closing of this transaction.

Please review the enclosed document carefully, specifically the following sections:

e Schedule A: Property legal description and vesting information.
e Schedule B: Exceptions, liens, and encumbrances that must be cleared or accepted.
e Requirements: Actions necessary to issue the final Title Insurance Policy.

If you have any questions regarding the items listed in this report or if any corrections are
required, please contact our office immediately. We will begin coordinating with the necessary
parties to satisfy the title requirements.

Sincerely,

[Your Name/Signature]
[Your Title]

[Company Name]
[Phone Number]
[Email Address]

Enclosure: Preliminary Title Report



