
[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

RE: Updated Preliminary Title Report 

Property Address: [Property Address] 

Escrow/File Number: [Escrow/File Number] 

Dear [Recipient Name], 

Enclosed please find the updated Preliminary Title Report for the above-referenced property. 

This update reflects the following changes: 

• [Item 1: e.g., Removal of prior lien] 

• [Item 2: e.g., Addition of new easement] 

• [Item 3: e.g., Updated tax information] 

Please review this document carefully. It is important that all parties involved are aware of the 

current status of the title and any requirements that must be met prior to closing. 

If you have any questions regarding the findings in this report or require further clarification, 

please contact me directly at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name]  


