
[Your Name] 

[Your Title/Company] 

[Your Phone Number] 

[Your Email] 

[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code] 

Dear [Client Name], 

Thank you for choosing [Company Name] for your recent purchase of [Product/Service Name]. 

It was a pleasure working with you, and I am glad we could help you achieve [specific goal or 

benefit]. 

Customer satisfaction is our top priority. If you have any questions or need further assistance as 

you begin using your new [Product/Service], please do not hesitate to reach out to me directly. 

As our business grows primarily through word-of-mouth, I would greatly appreciate it if you 

could recommend our services to colleagues or friends who might benefit from what we offer. 

Additionally, if you have a moment, we would value your feedback in the form of a brief online 

review at [Link to Review Site]. 

Thank you again for your trust and your business. I look forward to the possibility of working 

together again in the future. 

Best regards, 

[Your Signature] 

[Your Printed Name] 


