
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

Dear [Client Name], 

As a token of my appreciation for your continued support and trust over the past year, I would 

like to invite you and your family to our upcoming Neighborhood Block Party! 

This event is a celebration of the wonderful community we share. It will be a fun-filled afternoon 

with food, drinks, music, and activities for all ages. It is my way of saying thank you for being 

such a valued client and neighbor. 

Event Details: 

• Date: [Date of Event] 

• Time: [Start Time] to [End Time] 

• Location: [Specific Street Address or Area] 

• Featured Activities: [List activities like BBQ, Face Painting, Live Music, etc.] 

Please RSVP by [RSVP Date] so we can ensure there is plenty of food and refreshments for 

everyone. You can RSVP by replying to this email or calling me at [Phone Number]. 

I look forward to seeing you there and catching up! 

Best regards, 

[Your Signature] 

[Your Printed Name] 


