[Date]

[Client Name]
[Client Address]
[City, State, Zip Code]

Dear [Client Name],

It is a pleasure to provide you with the annual portfolio review for your real estate investments
managed by [Firm Name].

The enclosed report provides a detailed analysis of your current holdings, including asset
performance, cash flow distributions, and updated market valuations as of [Current
Quarter/Year].

Portfolio Highlights:

e Current Portfolio Value: [Amount]

e Net Operating Income (NOI): [Amount]

e Annualized Yield: [Percentage]%

e Portfolio Occupancy Rate: [Percentage]%

Market Commentary:

[Insert brief paragraph regarding local market trends and how the firm is positioning your assets
for long-term growth.]

Strategic Recommendations:

Based on our recent evaluation, we suggest the following actions to optimize your returns:
[Insert recommendations, e.g., refinancing, capital improvements, or acquisitions].

I would like to schedule a brief call or meeting to discuss these results and ensure our strategy
remains aligned with your financial goals. Please let me know your availability for the coming
week.

Thank you for your continued trust in our firm.
Sincerely,

[Your Name]
[Your Title]
[Firm Name]
[Phone Number]
[Email Address]



