[Date]

[Recipient Name]
[Organization/Business Name]
[Address]

[City, State, Zip Code]

Dear [Recipient Name],

On behalf of [Organization Name], I am excited to invite you to participate in our upcoming
[Year] Winter Holiday Parade, taking place on [Date] at [Time].

Our theme this year is "[Theme Name]," and we are looking to bring our community together to
celebrate the spirit of the season. As a valued member of our community, we would love to have
you involved. Whether you wish to enter a festive float, march with your group, provide a
musical performance, or contribute as a volunteer, your presence would make the event truly
special.

Event Details:

e Date: [Date]

o Staging Time: [Time]

e Start Time: [Time]

e Location: [Starting Point/Route]

If you are interested in participating, please complete the enclosed registration form or visit our
website at [Website URL] by [Deadline Date]. If you have any questions, please contact us at
[Phone Number] or [Email Address].

We look forward to celebrating the holidays with you and making this year's parade the best one
yet!

Warm regards,
[Your Name]

[Your Title]
[Organization Name]



