
Dear [Recipient Name], 

We are pleased to invite you to an exclusive, private VIP event hosted by 

[Company/Organization Name]. This evening is dedicated to our most valued inner circle and 

will feature [Briefly mention highlight, e.g., a private viewing/keynote/tasting]. 

Event Details: 

Date: [Date] 

Time: [Time] 

Location: [Venue Name and Address] 

As a key member of our community, we would also like to extend the opportunity for you to 

refer a colleague or friend who would benefit from this network. We have reserved a limited 

number of "Guest of Honor" invitations specifically for your referrals. 

Referral Instructions: 

If you wish to nominate someone to join you, please reply to this email with their name and 

contact information by [Deadline Date]. 

Please RSVP for yourself by [RSVP Date] via [Link/Email]. 

We look forward to welcoming you to this private gathering. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 


