Date: [Insert Date]

To: Global Elite Relocation Network
Attn: Referral Department

Subject: Referral for Global Relocation Services - [Client Name]
Dear Global Elite Relocation Network Team,

I am writing to formally refer the following client to the Global Elite Relocation Network for
professional relocation assistance:

e Client Name: [Client Full Name]

e Current Location: [City, Country]
e Destination: [City, Country]

o Estimated Move Date: [Date]

e Contact Phone: [Phone Number]

e Contact Email: [Email Address]

Service Requirements:

[Briefly describe needs: e.g., Home search, school search, visa assistance, or household goods
shipment.]

The client is aware of this referral and expects a member of your team to contact them regarding
the next steps in their relocation process.

Please confirm receipt of this referral and provide the name of the assigned consultant at your
earliest convenience.

Best regards,

[Your Name]

[Your Company Name]
[Your Title]

[Your Phone Number]



