
[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip] 

Dear [Client Name], 

I am writing to formally congratulate you on the successful closing of your short sale. I know 

this process can be stressful, and I am pleased that we were able to reach a resolution with your 

lender that allows you to move forward with a fresh start. 

My goal throughout this transaction was to provide you with the guidance and support needed to 

navigate these complex circumstances. Now that the closing is complete, I would like to ask for a 

small favor. 

Many homeowners are unaware that a short sale is a viable option to avoid foreclosure. If you 

know of any friends, family members, or colleagues who are struggling with their mortgage or 

facing similar housing challenges, please consider sharing my contact information with them. I 

would be honored to provide them with the same level of service and dedication I provided to 

you. 

Thank you for trusting me to handle your real estate needs. I wish you the very best in your next 

chapter. 

Sincerely, 

[Your Name] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


