[Date]

[Recipient Name]
[Recipient Address]
[City, State, Zip Code]

Subject: Referral for Short Sale Services - [Property Address]
Dear [Recipient Name],

I am writing to formally refer [Client Name] to you for assistance with a short sale for the
property located at [Property Address].

The homeowners are currently facing financial hardship and have expressed a desire to move
forward with a short sale to avoid foreclosure. Given your expertise in navigating the
complexities of short sale negotiations and lender requirements, I believe you are the best person
to represent their interests and help them achieve a successful closing.

I have discussed your services with the homeowners, and they are expecting your call. You can
reach them directly at [Client Phone Number] or via email at [Client Email Address].

Please keep me updated on the progress of this file. If there is any additional documentation or
information you need from my end to get started, please let me know.

Thank you for your professional assistance in helping these clients move forward.
Best regards,

[Your Name]

[Your Title]

[Your Company]|
[Your Phone Number]
[Your Email Address]



