
Subject: Professional Referral: Financial Relief Options for [Client Name] 

Dear [Recipient Name], 

I am writing to formally refer [Client Name], who is currently seeking professional assistance 

regarding their mortgage and financial situation at [Property Address]. 

Due to [mention brief reason, e.g., financial hardship or market changes], the client is exploring 

the possibility of a short sale as a means of financial relief. Given your expertise in navigating 

the short sale process and negotiating with lenders, I believe you are the best person to assist 

them in achieving a successful outcome. 

The client's contact information is as follows: 

• Name: [Client Name] 

• Phone: [Client Phone Number] 

• Email: [Client Email Address] 

I have advised [Client Name] that you will be reaching out to them shortly to discuss the next 

steps and provide a consultation on their options. Please keep me informed of the progress as we 

work together to support the client through this transition. 

Thank you for your professionalism and for taking great care of this referral. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 


