
[Your Name/Title] 

[Your Neighborhood Association Name] 

[Date] 

[Recipient Name] 

[Recipient Organization/Business Name] 

[Address] 

Subject: Partnership Referral for [Specific Project or Goal] 

Dear [Recipient Name], 

I am writing to you on behalf of the [Neighborhood Association Name]. We are currently 

working on an initiative focused on [briefly describe project, e.g., improving local 

parks/organizing a community safety fair]. 

I was referred to you by [Referrer Name] from [Referrer Organization], who suggested that your 

organization would be an excellent partner for this project due to your expertise in [specific 

area]. 

We believe a partnership would benefit our residents by [list 1-2 benefits]. We would love the 

opportunity to discuss how we might work together to improve our community. 

Are you available for a brief call or meeting on [Date/Time] to discuss this further? 

Thank you for your time and for all you do for our area. 

Sincerely, 

[Your Signature] 

[Your Phone Number] 

[Your Email Address] 


