Subject: Referral Regarding [Topic Discussed] - [Neighborhood Association Name]
Dear [Recipient Name],

Thank you for attending the [Neighborhood Association Name] meeting held on [Date]. It was a
pleasure speaking with you regarding [brief mention of the issue or project].

During our discussion, you expressed interest in [specific need or service]. I am writing to
formally refer you to [Name of Person/Organization], as they specialize in this area and will be
able to provide the assistance you require.

Referral Contact Information:
Name: [Contact Name]
Organization: [Organization Name]
Phone: [Phone Number]

Email: [Email Address]

I have copied [Contact Name] on this email to facilitate an introduction. They are expecting your
inquiry and are ready to help address [specific concern].

Thank you for your continued involvement in our community. Please let me know if you have
any further questions.

Best regards,
[Your Name]

[Your Title/Position]
[Neighborhood Association Name]



