[Your Name]
[Your Company]
[Date]

[Client Name]
[Client Address]

Dear [Client Name],

I am writing to formally acknowledge that we will not be moving forward with the sale of
[Property Address/Product Name] at this time. [ understand that the process of listing and
showing can be demanding, and I want to ensure that your transition back to normalcy is as
stress-free as possible.

To minimize any further disruption, I have completed the following steps:

e All active advertisements and online listings have been deactivated.

e The "For Sale" signage will be removed by [Date].

e The lockbox and all marketing materials will be collected today.

e Your contact information has been moved to our "Do Not Disturb" registry to prevent
unsolicited follow-ups.

Please take this time to relax and enjoy your space without the pressure of showings or
negotiations. Should you decide to revisit this transition in the future, I am available to chat
whenever you feel ready, with no obligation.

Thank you for the opportunity to work with you. I wish you a peaceful period ahead.

Best regards,

[Your Signature]
[Your Phone Number]



