
[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Street Address] 

[City, State, Zip Code]  

Re: [Quarter/Year] Commercial Real Estate Market Trend Analysis for [Target 

Market/Submarket] 

Dear [Recipient Name], 

I am pleased to provide you with the latest market trend analysis for the commercial real estate 

sector in [City/Region]. This report highlights key shifts in the local landscape to assist in your 

strategic decision-making and portfolio management. 

Market Overview: 

The [Sector: Office/Retail/Industrial/Multifamily] sector has shown [steady/volatile/improving] 

performance over the past [Number] months. Current vacancy rates are averaging [Percentage], 

representing a [Increase/Decrease] compared to the previous period. 

Key Trends: 

• Rental Rates: Average asking rents have moved to $[Amount] per square foot, driven by 

[Reason, e.g., low supply/new developments]. 

• Absorption: Net absorption remains [Positive/Negative], indicating [Strong/Weak] 

demand for available space. 

• Investment Activity: Transaction volume has [Increased/Decreased] as investors react to 

current interest rate environments and cap rate adjustments. 

Future Outlook: 

Looking ahead to the next [Six/Twelve] months, we anticipate [Brief Prediction, e.g., a flight to 

quality or continued rent stabilization]. Properties that offer [Specific Feature, e.g., ESG 

compliance or flexible layouts] are expected to outperform the broader market. 

Enclosed is a detailed data breakdown including specific comparable sales and lease transactions 

for your review. I would welcome the opportunity to discuss how these trends specifically 

impact your current assets or future acquisition goals. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Phone Number] 

[Email Address]  


