
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Date] 

[Buyer Name] 

[Buyer Address] 

[City, State, Zip Code] 

RE: Clarification of Legal Obligations Regarding [Project Name/Contract Reference] 

Dear [Buyer Name], 

This letter serves to formally clarify the legal obligations and responsibilities as outlined in the 

[Agreement/Contract Name] executed on [Date]. To ensure mutual understanding and 

compliance, we wish to highlight the following key provisions: 

• Payment Obligations: Pursuant to Section [Number], the buyer is required to remit 

payment in the amount of [Amount] by [Due Date/Interval]. 

• Compliance Requirements: Under Section [Number], the buyer must adhere to 

[Specific Law/Regulation/Standard] throughout the duration of this agreement. 

• Reporting and Documentation: The buyer is obligated to provide [Type of 

Report/Document] every [Time Period] as specified in Section [Number]. 

• Liability and Indemnification: Please refer to Section [Number] regarding the buyer's 

responsibility for [Specific Liability]. 

Failure to meet these obligations may result in [Consequences, e.g., late fees, breach of contract 

notices, or termination of services] as permitted under the governing law of [State/Country]. 

We value our professional relationship and provide this clarification to prevent any future 

disputes. Please acknowledge receipt of this letter by signing below and returning a copy to our 

office. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 

 

Acknowledgment of Receipt: 

I, [Buyer Name], hereby acknowledge that I have received and understood the clarification of 

legal obligations stated above. 



Signature: ___________________________ Date: __________ 


