
[Date] 

[Seller Name] 

[Seller Address] 

[City, State, Zip Code]  

RE: Notice of Appraisal Shortfall and Request for Price Reduction 

Property Address: [Property Address] 

Dear [Seller Name], 

This letter is in regards to the purchase agreement for the property mentioned above. We have 

received the official appraisal report, which values the property at $[Appraised Value]. This is 

$[Shortfall Amount] below the agreed-upon purchase price of $[Purchase Price]. 

Because the lender will only finance based on the appraised value, we are requesting a price 

reduction to match the appraised value of $[Appraised Value]. 

Should you agree to this adjustment, we are prepared to move forward with the closing as 

scheduled. Please let us know by [Deadline Date/Time] if you accept this request or if you would 

like to propose an alternative solution. 

Thank you for your time and cooperation. 

Sincerely, 

[Buyer Name] 

[Phone Number] 

[Email Address]  

CC: [Buyer's Agent Name] 


