
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to introduce you to our specialized downsizing assistance services, designed to help 

you transition to your next home with ease and peace of mind. 

We understand that moving to a smaller space involves more than just packing boxes; it is about 

making thoughtful decisions regarding your belongings and your lifestyle. Our team offers 

comprehensive support to simplify this process, including: 

• Space planning for your new residence. 

• Sorting, decluttering, and organizing items. 

• Coordinating the sale, donation, or disposal of unwanted items. 

• Managing professional movers and packing services. 

• Unpacking and setting up your new home. 

Our goal is to reduce the stress of relocation by handling the logistical details, allowing you to 

focus on your new beginning. Whether you are moving to a smaller house, a condo, or a 

retirement community, we are here to provide as much or as little help as you need. 

I would welcome the opportunity to discuss your needs and provide a free consultation. Please 

feel free to contact me at [Phone Number] or [Email Address] at your convenience. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title/Company Name] 


