[Your Name]

[Your Current Address]
[Phone Number]
[Email Address]

[Date]

[Recipient Name/Relocation Specialist/Family Member]
[Recipient Address]

Subject: Plan for Seamless Home Transition - [New Property Address]
Dear [Recipient Name],

This letter serves to outline the formal plan for my upcoming home transition to ensure a
seamless move. My goal is to coordinate all logistics efficiently to minimize downtime and
ensure the new residence is ready for occupancy by [Move-in Date].

1. Key Transition Dates:

o Final Move-out Date: [Date]

e Professional Cleaning (Current Home): [Date]
o Key Handover/Closing: [Date]

e Furniture Delivery/Move-in: [Date]

2. Utility and Service Transfers:

The following services are scheduled to be disconnected at the current address and activated at
the new address on [Date]:

e Electricity and Gas

o Water and Waste Management
o High-speed Internet and Cable
e Security/Alarm System

3. Logistics and Inventory:

I have contracted [Moving Company Name] to handle the transport of all household goods. A
full inventory has been completed, and specific instructions for fragile items and high-priority
boxes have been labeled for immediate unpacking in the [Specific Room, e.g., Kitchen/Office].

4. Address Updates:

Change of address notifications have been submitted to the Postal Service, financial institutions,
and insurance providers effective [Date].



Please let me know if any further documentation is required to finalize this transition. I look
forward to a successful move.

Sincerely,
[Your Signature]

[Your Printed Name]



