
Dear Resident, 

As summer approaches, we want to ensure your home remains comfortable during the warmer 

months. We will be conducting a routine inspection and maintenance check of the air 

conditioning systems in all units. 

Inspection Details: 

• Date: [Insert Date] 

• Time Window: [Insert Time, e.g., 9:00 AM - 5:00 PM] 

What to expect: 

• Technicians will test the thermostat and cooling functions. 

• Air filters will be replaced. 

• Vents and condensation lines will be checked for blocks. 

Please ensure that any area around the AC unit is clear of personal items to allow the technician 

easy access. If you have pets, please ensure they are secured in a separate room during the 

scheduled time. 

If you have any questions or need to reschedule, please contact the management office at [Insert 

Phone Number] or [Insert Email Address]. 

Thank you for your cooperation. 

Best regards, 

[Your Name/Property Management] 

[Property Name] 


