
[Your Name/Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Verification of Final Repair Completion 

Dear [Recipient Name], 

This letter serves as formal notification and verification that all requested repairs for the 

property/item located at [Address or Description of Item] have been successfully completed as of 

[Date of Completion]. 

The following repairs were performed and inspected: 

• [Repair Item 1] 

• [Repair Item 2] 

• [Repair Item 3] 

We have verified that all work meets the required safety standards and specifications outlined in 

the original agreement dated [Date of Agreement]. All systems are now fully operational, and no 

further outstanding maintenance issues remain at this time. 

Please find any applicable warranties, invoices, or supporting documentation attached to this 

letter for your records. 

If you have any questions or require further clarification, please contact me directly at [Phone 

Number]. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title/Role] 


