[Your Full Name]

[Your Address]

[Your Phone Number]

[Your Email Address]

[Date]

[Recipient Name or Department]
[Organization Name]

[Organization Address]

Subject: Submission of Missing Income Verification Documents - [Your
Account/Application Number]

Dear [Recipient Name],

I am writing to provide the additional documentation requested regarding my income verification
for [Application Purpose, e.g., Loan Application / Rental Agreement / Benefit Renewal].

I have attached the following missing documents as requested:

e [Document Name 1, e.g., Most recent pay stub]

e [Document Name 2, e.g., Form W-2 or Tax Return]

e [Document Name 3, e.g., Bank Statement]
I hope these documents complete my file and allow you to proceed with the processing of my
application. If you require any further information or have questions regarding these documents,
please contact me at [ Your Phone Number].
Thank you for your assistance.
Sincerely,

[Your Signature]

[Your Printed Name]



