[Your Company Name]
[Your Business Address]
[City, State, Zip Code]
[Phone Number]

[Email Address]

[Date]

[Recipient Name]

[Title]

[Organization/Management Company Name]
[Address]

[City, State, Zip Code]

RE: Application for Preferred Vendor Status - Residential HVAC Services
Dear [Recipient Name],

I am writing to formally express our interest in becoming a preferred HVAC vendor for
[Organization Name]. Our company, [Your Company Name], specializes in residential heating,
ventilation, and air conditioning services, and we are eager to provide high-quality maintenance
and repair solutions for your property portfolio.

We understand that reliable climate control is essential for tenant satisfaction and property
preservation. Our team of certified technicians is equipped to handle:

e Routine seasonal preventative maintenance

o Emergency repairs and 24/7 service calls

o Full system replacements and installations

e Indoor air quality assessments and duct cleaning

We pride ourselves on our rapid response times, transparent pricing, and professional conduct.
We are fully licensed, bonded, and insured, meeting all industry standards and local regulations.

I have attached our company profile, copies of our professional licenses, insurance certificates,
and a list of references for your review. We would welcome the opportunity to discuss how our

services can support your property management needs.

Thank you for your time and consideration. We look forward to the possibility of a successful
partnership.

Sincerely,

[Your Name]
[Your Title]



