
[Your Name/Contact Person] 

[Your Company Name] 

[Business Address] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Title] 

[Company/Organization Name] 

[Address] 

Re: Application for Preferred Vendor Status - Electrical Repair and Installation Services 

Dear [Recipient Name], 

I am writing to formally express our interest in becoming a preferred vendor for [Recipient 

Company Name] regarding electrical repair and installation services. Our company, [Your 

Company Name], specializes in providing high-quality electrical solutions for commercial and 

residential properties. 

With [Number] years of experience in the industry, we have established a reputation for 

reliability, safety, and technical expertise. Our services include, but are not limited to: 

• General electrical repairs and troubleshooting 

• New electrical installations and system upgrades 

• Lighting design and maintenance 

• Safety inspections and code compliance 

• Emergency 24/7 electrical support 

We are fully licensed, bonded, and insured. We pride ourselves on adhering to strict safety 

protocols and delivering projects on time and within budget. We believe our commitment to 

excellence aligns with the standards of [Recipient Company Name]. 

Attached to this letter, please find our company profile, copies of our professional licenses, 

insurance certificates, and a list of references from our current clients. 

We would welcome the opportunity to discuss how we can support your facility maintenance 

needs. Thank you for your time and for considering our application. 

Sincerely, 

[Signature] 



[Your Printed Name] 

[Your Job Title] 


