
[Your Name/Contact Person] 

[Your Company Name] 

[Business Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title/Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Application for Preferred Vendor Status - Interior Painting and Renovation 

Dear [Recipient Name], 

I am writing to formally express our interest in becoming a preferred vendor for [Organization 

Name] regarding interior painting and renovation services. Having followed your recent projects, 

we are confident that [Your Company Name] can provide the high-quality craftsmanship and 

reliability your properties require. 

Our company specializes in a full range of renovation services, including: 

• Professional interior painting and decorative finishes 

• Drywall repair and installation 

• Flooring installation and restoration 

• General interior remodeling and carpentry 

• Pre-occupancy touch-ups and maintenance 

We pride ourselves on meeting strict deadlines, adhering to safety regulations, and maintaining a 

clean workspace. We are fully licensed, bonded, and insured, ensuring that all projects are 

completed with the utmost professionalism and minimal disruption to your operations. 

Attached to this letter, please find our company profile, proof of insurance, and a list of 

references from previous commercial and residential clients. We would welcome the opportunity 

to discuss how our services can support your upcoming renovation needs. 

Thank you for your time and for considering [Your Company Name] for your preferred vendor 

list. I look forward to the possibility of working together. 

Sincerely, 

[Signature] 



[Printed Name] 

[Title] 


