
[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Date] 

[Customer Name] 

[Customer Address] 

[City, State, Zip Code] 

Dear [Customer Name], 

As the seasons change, we want to ensure your home remains comfortable and your heating and 

cooling systems operate at peak efficiency. This is why [Your Company Name] officially 

endorses and recommends our Seasonal Maintenance Program for all our valued clients. 

Regular maintenance is the most effective way to extend the lifespan of your HVAC equipment 

and prevent costly emergency repairs. Our comprehensive seasonal tune-ups include: 

• Full system inspection and safety check 

• Cleaning of critical components 

• Filter replacement and airflow optimization 

• Thermostat calibration 

• Early detection of wear and tear 

By scheduling your maintenance now, you ensure that your system is prepared for the upcoming 

[Summer/Winter] demands while keeping your energy bills as low as possible. Our dependable 

technicians are ready to provide the professional service you have come to expect from us. 

To schedule your appointment or to learn more about our maintenance plans, please call us at 

[Phone Number] or visit our website at [Website URL]. 

Thank you for trusting [Your Company Name] with your home comfort needs. 

Sincerely, 

[Your Name/Signature] 

[Your Title] 

[Your Company Name] 


