
BROKERAGE NAME 

123 Real Estate Way, Suite 100, City, State, Zip 

Phone: (555) 123-4567 | Email: info@brokeragename.com 

Website: www.brokeragename.com  

 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip]  

RE: [Property Address or Subject Matter] 

Dear [Recipient Name], 

[Type your letter content here. Provide details regarding the listing, offer, or professional real 

estate services being discussed.]  

[Optional second paragraph for additional terms, conditions, or next steps in the transaction.]  

Sincerely, 

[Signature] 

 

[Agent Name] 

[Title/License Number] 

[Brokerage Name]  

 

Each Office is Independently Owned and Operated. [Equal Housing Logo Placeholder] 


