
[Your Name] 

[Your Company/Brokerage] 

[Your Phone Number] 

[Your Email Address] 

[Your Website] 

[Date] 

[HOA Board Name] 

[Name of Neighborhood/Complex] 

[Address] 

Dear Board Members of [Neighborhood Name], 

My name is [Your Name] and I am a local real estate agent with [Company Name]. I am writing 

to formally introduce myself as a specialist in the [Neighborhood Name] market. 

I have a deep appreciation for the standards and community atmosphere maintained by this 

board. As an agent, my goal is to provide homeowners with accurate market data while ensuring 

that new residents understand and respect the association's bylaws and guidelines. 

I would like to offer my services to the board and the community, including: 

• Providing updated property value reports for the neighborhood. 

• Assisting potential buyers in understanding HOA requirements. 

• Supplying community information packets to new residents. 

If there are specific rules, upcoming projects, or community highlights you would like me to 

share with prospective homeowners, please let me know. I aim to be a resource that helps 

maintain the high quality of life in [Neighborhood Name]. 

I have enclosed my business card for your records. Please feel free to reach out if I can be of any 

assistance to the board. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


