[Date]

[Board Member Name, if known, otherwise: The Board of Directors]
[Homeowners Association/Condominium Name]
[Neighborhood Address/Location]

Re: Introduction of Neighborhood Real Estate Specialist

Dear Board Members,

My name is [ Your Name] and I am a licensed real estate professional with [Brokerage Name]. I
am writing to formally introduce myself as a specialist dedicated to the [Neighborhood Name]
community.

As a specialist in this area, my goal is to provide residents with accurate market data,
professional guidance, and resources that help maintain and enhance property values within our
neighborhood. I understand the importance of the Board's role in governing the community, and

I am committed to working in harmony with your guidelines and vision.

I would like to offer my services to the Board and the community as a resource for:

Providing updated Comparative Market Analysis (CMA) reports for the neighborhood.
Assisting new residents with a smooth transition into the community.

Sharing insights on real estate trends that may impact our local market.

Answering any real estate-related questions during community meetings if requested.

I have enclosed my business card and a brief professional profile for your records. If there are
specific protocols regarding signage, open houses, or marketing that the Board requires agents to
follow, please let me know so that I may ensure full compliance.

Thank you for your time and for all the work you do to keep [Neighborhood Name] a wonderful
place to live. I look forward to being a valuable asset to the community.

Sincerely,

[Your Signature]
[Your Printed Name]
[Your Phone Number]
[Your Email Address]
[Your Website]



