
[Date] 

[HOA Board Name] 

[Name of Homeowners Association] 

[Property Management Address or Community Address] 

Dear Members of the [Name of HOA] Board, 

My name is [Your Name] and I am a licensed real estate professional with [Brokerage Name]. I 

am writing to introduce myself as a dedicated Community Liaison and resource for the 

[Neighborhood Name] community. 

I understand the hard work required to maintain the standards and property values of our 

neighborhood. My goal is to serve as a bridge between the real estate market and the Board to 

ensure that new and prospective residents are well-informed about our community's governing 

documents, amenities, and unique character. 

As a Community Liaison, I offer the following services to the Board at no cost: 

• Providing accurate neighborhood market data and valuation trends. 

• Ensuring prospective buyers and agents are educated on HOA rules and regulations 

before closing. 

• Assisting new residents with the transition into the community. 

• Supplying professional marketing materials that highlight the strengths of our specific 

neighborhood. 

I would welcome the opportunity to attend a future meeting to introduce myself in person or to 

discuss how I can best support the Board's vision for [Neighborhood Name]. 

Thank you for your time and for your continued service to our community. 

Sincerely, 

[Your Name] 

[Professional Title] 

[Brokerage Name] 

[Phone Number] 

[Email Address] 

[Website] 


