Date: [Insert Date]

To: [Insert Name of Management/Board of Directors]
From: [Insert Name/Title of Legal Counsel or Compliance Officer]
Subject: Legal Opinion on Internal Employee Data Privacy Policies

1. Purpose

This letter provides a formal legal opinion regarding the proposed Internal Employee Data
Privacy Policies (the "Policy") for [Insert Company Name]. The objective is to ensure
compliance with applicable data protection laws, including [Insert relevant laws, e.g., GDPR,
CCPA, or local Labor Codes].

2. Scope of Review
I have reviewed the following documents and procedures:

o The Draft Employee Privacy Notice;

o Data retention and deletion schedules;

e Internal protocols for monitoring workplace communications;
e Third-party service provider data processing agreements.

3. Legal Opinion

Based on my review, it is my professional opinion that the Policy is [compliant / compliant
subject to modifications] with current regulations. Key findings include:

o Lawful Basis: The company has identified a valid legal basis for processing employee
data, primarily for the performance of the employment contract and legal compliance.

o Transparency: The Policy clearly outlines what personal data is collected and for what
specific purposes.

« Employee Rights: Mechanisms are in place to allow employees to exercise their rights to
access, rectify, or delete their data where applicable.

4. Recommendations
To further mitigate legal risk, I recommend the following:
o Conducting a Data Protection Impact Assessment (DPIA) for any high-risk monitoring
activities.
o Regularly updating the policy to reflect changes in local privacy legislation.

o Ensuring all staff members undergo mandatory privacy awareness training.

5. Conclusion



The implementation of these policies is a critical step in safeguarding employee rights and
protecting the company from regulatory penalties. Provided the recommendations above are
integrated, the Policy meets the required legal standards.

Sincerely,

[Signature]

[Printed Name]
[Title/Credentials]



