
[Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Developer Name] 

[Developer Company Name] 

[Address] 

[City, State, Zip Code] 

Dear [Developer Name], 

Thank you for taking the time to meet with me on [Date] to discuss the [Project Name/Location] 

development. It was a pleasure learning more about your vision for the site and your upcoming 

commercial portfolio. 

As discussed during our meeting, I have attached the documents you requested, including: 

• [Document 1: e.g., Site Plans] 

• [Document 2: e.g., Market Analysis] 

• [Document 3: e.g., Financial Projections] 

I am very interested in the potential for collaboration on this project. Based on our conversation, 

my understanding is that the next steps involve [mention specific next step, e.g., a formal 

proposal or a site visit]. 

Please let me know if you have any questions regarding the attached information or if you 

require any further details to assist in your evaluation. 

I look forward to our next conversation on [Agreed Date/Time, if applicable]. 

Best regards, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 


