[Your Name]

[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Recipient Name/Contractor Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Subject: Commencement of Next Phase - [Project Name/Home Address]

Dear [Recipient Name],

I am writing to formally initiate the next phase of the upgrade project for my home located at
[Home Address]. We were pleased with the progress made during the initial stages and are
excited to move forward with the "Dream Home" enhancements discussed in our previous

consultations.

This phase of the project will focus on the following upgrades:

[Upgrade Item 1: e.g., Kitchen Remodel and Island Installation]
[Upgrade Item 2: e.g., Master Suite Expansion]

[Upgrade Item 3: e.g., Smart Home Integration and Lighting]
[Upgrade Item 4: e.g., High-end Finishings and Flooring]

Please provide an updated timeline for these specific tasks, as well as a detailed cost estimate for
materials and labor. We would like to schedule a walkthrough on [Date] at [Time] to finalize the
design choices and ensure all technical requirements are met before work begins.

Our goal remains to achieve a high-quality finish that aligns with the long-term vision for this
property. We look forward to your continued expertise in bringing this vision to life.

Thank you for your prompt attention to this matter.
Sincerely,
[Your Signature]

[Your Printed Name]



