
Date: [Insert Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

Subject: Acknowledgment and Execution of [Insert Document Name] 

Dear [Client Name], 

Please find attached the final version of the [Insert Document Name] for your review and formal 

execution. 

By signing this letter, you acknowledge that: 

• You have read and understood the terms and conditions set forth in the document. 

• The information provided is accurate to the best of your knowledge. 

• You agree to be bound by the obligations outlined in the agreement. 

Please sign and return a copy of this acknowledgment along with the executed document to our 

office by [Insert Date]. 

If you have any questions regarding the content or the execution process, please contact us 

immediately. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name]  

 

Client Acknowledgment: 

I, [Client Name], hereby acknowledge receipt of the [Insert Document Name] and confirm my 

agreement to its terms. 

Signature: ___________________________ 

Date: ___________________________ 


