
[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[Date] 

[Hiring Manager Name] or [Board of Directors] 

[Company Name] 

[Company Address] 

Re: Letter of Intent for Chief Strategy Officer 

Dear [Recipient Name], 

It is with great enthusiasm that I submit this Letter of Intent for the position of Chief Strategy 

Officer (CSO) at [Company Name]. Having followed [Company Name]'s recent growth and 

market impact, I am eager to bring my expertise in long-range planning, corporate development, 

and operational execution to your executive leadership team. 

With [Number] years of experience in high-level strategic management, I have a proven track 

record of identifying untapped market opportunities and driving sustainable competitive 

advantage. In my previous role as [Current/Previous Job Title] at [Previous Company], I 

successfully led initiatives that resulted in [mention a specific achievement, e.g., a 20% increase 

in market share or successful completion of a major merger]. 

My core competencies include: 

• Strategic Roadmap Design and Implementation 

• Market Analysis and Competitive Intelligence 

• Mergers and Acquisitions (M&A) Oversight 

• Cross-functional Leadership and Change Management 

• Resource Allocation and Financial Modeling 

I am particularly drawn to [Company Name] because of your commitment to [mention a 

company value or recent project]. I am confident that my vision for [mention a specific industry 

trend] aligns perfectly with the goals of your Board of Directors and the CEO. I am prepared to 

lead the strategic planning process to ensure that [Company Name] not only meets but exceeds 

its five-year growth targets. 

Thank you for your time and consideration. I welcome the opportunity to discuss how my 

strategic vision can contribute to the continued success of [Company Name]. I am available for 

an interview at your earliest convenience. 

Sincerely, 



[Your Signature] 

[Your Printed Name] 


